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PREFACE

The Administrator’s Guide provides an introduction and overview of the SFST Refresher
Training Program. The SFST Refresher Training Program is an Instructor-led program.

THIS SFST REFRESHER TRAINING PROGRAM IS INTENDED FOR THE
PURPOSE OF REFRESHER TRAINING ONLY. THIS PROGRAM IS NOT A
SUBSTITUTE FOR NHTSA/IACP APPROVED DWI DETECTION AND
STANDARDIZED FIELD SOBRIETY TESTING TRAINING.

The SFST Refresher Training Program focuses on enforcement of alcohol impaired
driving. Other programs have been designed to improve police officers' skills in
detecting and apprehending drug impaired drivers, including a 4-hour module,
"Introduction to Drugged Driving", an 8-hour module, "Drugs That Impair
Driving", the 16-hour Advanced Roadside Impaired Driving Enforcement (ARIDE), and the
Drug Evaluation and Classification Program (DEC).  These are available from the
International Association of Chiefs of Police (IACP) and the National Highway Traffic
Safety Administration (NHTSA). 

The SFST Refresher Program is provided in a minimum 4-hour modular format.  Modules
may be added to meet the training needs identified by each individual state SFST or DEC
Program Coordinators.  These optional modules are included in this curriculum package.

DEC Program Coordinators may approve the use of ARIDE to fulfill an individual state’s
requirement for SFST Refresher Training.  Refer to the ARIDE Administrator’s Guide for
delivery of program.  

For more information regarding these or other materials and programs, contact your State
Office of Highway Safety, NHTSA Regional Training Coordinator, State DEC Program
Coordinator, and/or State SFST Training Coordinator.
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PURPOSE OF THIS DOCUMENT

The Administrator’s Guide is intended to facilitate planning and implementation of the
SFST Refresher Training Program. The guide provides a general overview of the
sequence of instruction for the SFST Refresher Training Program as well as an outline of
the Instructor-led modules.

OVERVIEW OF THE COURSE

Intended Audience

SFST Refresher Training is for law enforcement officers at the federal, state, county and
local level who have successfully completed the NHTSA/IACP-approved DWI Detection
and Standardized Field Sobriety Testing Training Program.

Purpose of the Training

The primary purpose the SFST Refresher Training Program is to improve the overall
consistency of administration of the SFST test battery by individual police officers. Officers
can refresh their skills with:

• recognizing and interpreting evidence of DWI;
• administering and interpreting the scientifically validated sobriety tests; and
• describing DWI evidence clearly and convincingly; and
• information regarding recent case law and research studies.

Course Content

The minimum SFST Refresher Training Program has 4 content modules. Each module has
an introduction and several topics. Optional modules may be added as described on page
one of this document.  The following is a description of the topics and content covered in
each session:

Session Title Duration

I Introduction and Overview 30 Minutes

II Vehicle In Motion and Personal Contact 60 Minutes

III Standardized Field Sobriety Testing Review 60 Minutes

IV Proficiency and Written Examination 90 Minutes

Optional Processing the Arrested Subject and Preparation for Trial 90 Minutes

Optional Overcoming Impaired Driving Defenses and Legal Issues 90 Minutes

Optional Live Alcohol Workshop 60 Minutes
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Optional Video Alcohol Workshop 60 Minutes

Optional Overview of Drug-Impaired Driving 90 Minutes

Session 1: Introduction and Overview

This session has two Segments:  "Welcoming Remarks and Objectives" and "Administrative
Details". 

In this session, participants will receive a brief welcome and introduction.  Describe your
credentials for providing SFST training and carefully state the goals and objectives of the
course.  This is a preparation step, focused in the cognitive domain of learning.  During
this segment have the participants introduce themselves and print their names clearly on
name tent cards, so that you will be able to call on them by name.  

Next, you must attend to some essential "housekeeping duties", e.g., by notifying
participants of the schedule that will be followed, pointing out the locations of rest rooms,
lunch rooms, etc.  

Session 2:  Vehicle in Motion and Personal Contact 

This session is a review of the first two phases of Standardized Field Sobriety Testing.
Phase 1, Vehicle in Motion, including impaired motorcycle operators, covers the officer’s
initial observations of vehicular operation, the decision to stop, and observation of the stop.
Phase 2, Personal Contact, covers the face-to-face observation and interview of the driver
while still in the vehicle and the decision to instruct the driver to exit the vehicle or
dismount.  

Session 3:  Standardized Field Sobriety Testing Review 

A detailed review of the Standardized Field Sobriety Tests including the foundational
studies and the most recent validation studies.  The session objectives are:

• Understand the results of selected SFST validation studies
• Define and describe the Standardized Field Sobriety Tests (SFSTs)
• Define nystagmus and distinguish between the different types
• Describe and properly administer the three SFSTs
• Recognize, document and articulate the indicators and clues of the three SFSTs

Visuals
Session 3 visuals will include short video clips of Horizontal Gaze Nystagmus, Walk-and-
Turn, and One-Leg Stand tests imbedded in the PowerPoint presentation.
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Session 4:  Proficiency and Written Examination

The participant must pass the NHTSA/IACP Proficiency Examination.  Participant will be
given a minimum of two opportunities (or such number as prescribed by state standards) to
successfully complete the Proficiency Examination. The objective for this session is to
demonstrate knowledge and proficiency in administering the Standardized Field Sobriety
Test Battery.  

The evaluation is based on a written examination.  The passing grade is 80%. 

Participants who fail to obtain a passing grade may take a remedial examination after 15
days but no greater than 30 days following the completion of this course.

Optional Session:  Processing the Arrested Subject and Preparation for Trial

In "The Processing Phase", you will review the tasks officers are supposed to perform when
processing persons arrested for DWI.  Since these tasks vary somewhat from agency to
agency, you may have to modify the content of this segment. 

In "Preparing the DWI Offense/Arrest Report:  Documenting the Evidence",  you will
review the kind of information officers should include in their DWI reports.  Participants
will view a nighttime DWI stop and arrest scenario. 

In "Case Preparation and Pretrial Conference", you will explain the things officers should
do in preparing to testify in DWI cases, and you will emphasize the role of the pretrial
conference with the prosecutor in trial preparation.  You will show a video segment of a
pretrial conference, and discuss the strengths and weaknesses of the officer's preparation
with your participants. 

In "Guidelines for Direct Testimony", you will present and explain some "do’s and don't’s"
of testimony in DWI cases.  You may show a video segment of a prepared officer and
discuss the officer's performance with your participants. 

Optional Session:  Overcoming Impaired Driving Defenses and Legal Issues

This session serves as a guide to the most common defenses in impaired driving cases,
drawing on the expertise and experience of prosecutors from around the United States.  It
is suggested that a Traffic Safety Resource Prosecutor (TSRP) or other prosecutor present
this session.  To locate your TSRP, go to www.ndaa.org

Many offices assign the newest prosecutors to the impaired driving cases, even though
these cases can be among the most complex and challenging cases on the docket.  Few
other cases present the prosecutor and officer with a more complex and litigated statute, a
greater likelihood of technical, scientific evidence, or the very real likelihood of expert
defense testimony.  Even so, some defense attorneys will occasionally use variations of a
number of traditional defense tactics when trying DWI cases.  Knowing these tactics, and
being able to quickly respond to them, gives the prosecutor and the officer the advantage.
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This session is based upon the publications Overcoming Impaired Driving Defenses
published by American Prosecutors Research Institute and Prosecution of DWI published
by NHTSA.

Optional Session: Live Alcohol Workshop

You will assign the participants to work in teams.  But, instead of testing each other, they
will administer the tests to a group of volunteer drinkers who are not members of the
class and who have been recruited especially for this purpose.  The participants will
carefully record, and interpret, the volunteers' performance of the tests, and will assess
each volunteer's impairment. In the final segment of this Session, "Session Wrap-up",
participants will report their assessments of the volunteers, and will be informed of the
volunteers' BACs.  (Instructions for "dosing" volunteers are in the Administrator's Guide,
of the current DWI Detection and Standardized Field Sobriety Testing curriculum, page
15).

Optional Session:  Video Alcohol Workshop

For this session, participants will view the NHTSA/IACP approved videos designated for
Session XI-A in the current DWI Detection and Standardized Field Sobriety Testing
curriculum.  They will view the videos, assess the subjects' impairment, and record their
observations. In the final segment of this Session, "Session Wrap-up", participants will
report their assessments of the video subjects, and will be informed of the subjects' BACs. 
Note that this optional session differs from the current DWI Detection and Standardized
Field Sobriety Testing curriculum Session XI-A by not requiring participant practice
during the session.

Optional Session:  Overview of Drug-Impaired Driving

The purpose of the module is to improve participants' ability to recognize subjects who may
be under the influence of drugs other than alcohol, and to take appropriate action when
they encounter such subjects.  The hope and expectation is that, due to this training, fewer
drug-impaired subjects will avoid detection or be treated simply as alcohol-impaired.  In
those agencies that have a drug evaluation and classification program, the "appropriate
action" would be to summon a DRE. 

Note that the purpose of this module does not require that the participant develop the
ability to distinguish what type of drug is responsible for the observed impairment. 
Indeed, we assert that this module, by itself, cannot develop that ability.  But, the
participant should become more adept to recognizing the possible presence of some drug
other than alcohol, and at conveying a credible basis for that suspicion. 
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INSTRUCTOR-LED COURSE MATERIALS

The course materials for the Instructor-led SFST Refresher Training Program consist of
the following documents and materials:

• Instructor's Lesson Plans Manual
• Visual Aids
• Participant Manual

Instructor's Lesson Plans Manual

The Instructor's Lesson Plans Manual is a complete and detailed blue print of what
the course covers and of how it is to be taught. It is organized into four sessions with five
optional sessions included.  Each session consists of a cover page, an outline page, the
lesson plans, a paper copy of the visual aids ("slides"), and any other related material
referenced in the session.

• The cover page presents the session’s title and the total instructional time required
to complete the session.

• The outline page lists the content segments and principal types of learning activities
that take place during the session.

• The lesson plans are arranged in a straight-text format.  Shaded boxes contain the
training aides (i.e., visual aides) and the Instructor Notes. These notes provide
guidance concerning how the content is to be taught. For example, the instructor notes
might include the approximate amount of time to be devoted to a particular topic
and/or points requiring special emphasis.

In addition to the content, the Instructor's Lesson Plans Manual includes the following:

• Glossary
• Final Test
• ANACAPA Sciences Research Studies
• Listing of NHTSA Regional Offices

The Instructor's Lesson Plans Manual is designed to prepare the instructor to teach the
course. Instructors should review the entire set of lesson plans to become familiar with
the content and develop a clear understanding of the course flow. Instructors are
expected to gather and be prepared to operate any equipment necessary (i.e., projection
screen, computer with PowerPoint software, LCD projector, etc.). Instructors should also
have all participant manuals and handouts (i.e., post course exam) prepared before class
begins.  Instructors should use the lesson plans as a tool for helping to maintain the
sequence and pace of presentations and other learning activities. The Instructor's Lesson
Plans Manual is not a script and should not be read verbatim to the participants.
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Visual Aids

The instructor-led program uses two types of visual aids:

• PowerPoint presentations
• Video

The PowerPoint presentation is used to emphasize key points and support the instructor's
presentation. Instructors should use this presentation when a computer and/or projection
system is available for use.

If a computer is not available to display the PowerPoint presentation, instructors
can use the print-ready format. This is a black and white, paper version of the
PowerPoint presentation that can be printed from PowerPoint as handouts or
transparencies. A CD which includes all of the video clips used in the program can be used
to accompany this version of the presentation.

In addition to the PowerPoint presentation and the video, the instructor should feel free to
use any available dry-erase board or flipchart paper to add emphasis to a presentation.

Participant Manual

The SFST Refresher Training Participant Manual serves as a reference guide for the
participant. Each participant should receive a manual that includes:

• Training Objectives
• Glossary
• Summary of the content for each session
• ANACAPA Sciences Research Studies
• Listing of NHTSA Regional Offices
• Listing of IACP Regional Coordinators

TESTING

Description of Proficiency Testing

You will formally test each participant’s ability to administer the three tests properly. 

Description of Post Course Exam 

The exam is handed out and taken in a paper-based, written format. The questions for the
post course exam are adapted from the DWI Detection and Standardized Field Sobriety
Testing Training Program.  The exam is contained in Session 4:  Proficiency and Written
Examination
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APPENDIX A

GLOSSARY OF TERMS
            
ALVEOLAR BREATH - Breath from the deepest part of the lung. 
            
BLOOD ALCOHOL CONCENTRATION (BAC) - The percentage of alcohol in a person's
blood. 

BREATH ALCOHOL CONCENTRATION (BrAC) - The percentage of alcohol in a person’s
breath, taken from deep in the lungs.

CLUE - Something that leads to the solution of a problem.

CUE - A reminder or prompting as a signal to do something.  A suggestion or a hint.
             
DIVIDED ATTENTION TEST - A test which requires the subject to concentrate on both
mental and physical tasks at the same time. 
             
DWI/DUI - The acronym "DWI" means driving while impaired and is synonymous with the
acronym "DUI", driving under the influence or other acronyms used to denote impaired
driving.  These terms refer to any and all offenses involving the operation of vehicles by
persons under the influence of alcohol and/or other drugs.
             
DWI DETECTION PROCESS - The entire process of identifying and gathering evidence to
determine whether or not a subject should be arrested for a DWI violation.  The DWI
detection process has three phases: 

Phase One - Vehicle In Motion 
Phase Two - Personal Contact 
Phase Three - Pre-arrest Screening 

             
EVIDENCE - Any means by which some alleged fact that has been submitted to
investigation may either be established or disproved.  Evidence of a DWI violation may be
of various types: 
             

a. Physical (or real) evidence:  something tangible, visible, or audible. 
b. Well established facts (judicial notice). 
c. Demonstrative evidence:  demonstrations performed in the courtroom. 
d. Written matter or documentation. 
e. Testimony. 

FIELD SOBRIETY TEST - Any one of several roadside tests that can be used to determine
whether a subject is impaired. 
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HORIZONTAL GAZE NYSTAGMUS (HGN) - Involuntary jerking of the eyes, occurring as
the eyes gaze to the side.

ILLEGAL PER SE - Unlawful in and of itself.  Used to describe a law which makes it
illegal to drive while having a statutorily prohibited Blood Alcohol Concentration. 

IMPAIRED DRIVING - When the mental and/or physical faculties of a person are affected
to a degree which renders such person unable to operate a vehicle safely.
             
NYSTAGMUS - An involuntary jerking of the eyes. 

ONE-LEG STAND (OLS) - A divided attention field sobriety test. 

PERSONAL CONTACT - The second phase in the DWI detection process.  In this phase
the officer observes and interviews the driver face to face; determines whether to ask the
driver to step from the vehicle; and observes the driver's exit and walk from the vehicle. 
             
PRE-ARREST SCREENING - The third phase in the DWI detection process.  In this phase
the officer administers field sobriety tests to determine whether there is probable cause to
arrest the driver for DWI, and administers or arranges for a preliminary breath test, if
available. 
             
PRELIMINARY BREATH TEST (PBT) - A pre-arrest breath test administered during
investigation of a possible DWI violator to obtain an indication of the person's blood alcohol
concentration. 
             
PSYCHOPHYSICAL - "Mind/Body."  Used to describe field sobriety tests that measure a
person's ability to perform both mental and physical tasks. 
             
STANDARDIZED FIELD SOBRIETY TEST BATTERY - A battery of tests, Horizontal
Gaze Nystagmus, Walk-and-Turn, and One-Leg Stand, administered and evaluated in a
standardized manner to obtain validated indicators of impairment based on NHTSA
research. 
           
TIDAL BREATH - Breath from the upper part of the lungs and mouth. 
             
VEHICLE IN MOTION - The first phase in the DWI detection process.  In this phase the
officer observes the vehicle in operation, determines whether to stop the vehicle, and
observes the stopping sequence. 

VERTICAL GAZE NYSTAGMUS - An involuntary jerking of the eyes (up and down) which
occurs as the eyes are held at maximum elevation.  The jerking should be distinct and
sustained.

WALK-AND-TURN (WAT) - A divided attention field sobriety test.

APPENDIX B
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NHTSA Regional Offices
Note: Regional Training Coordinators are located in each Regional Office.

Region States Telephone

I
Cambridge, MA

Connecticut, Maine, Massachusetts, New
Hampshire, Rhode Island, Vermont

(617) 494-3427

II
White Plains, NY

New Jersey, New York, Pennsylvania, Puerto
Rico, Virgin Islands 

(914) 682-6162

III
Baltimore, MD

Delaware, District of Columbia, Kentucky,
Maryland, North Carolina, Virginia, West
Virginia 

(410) 962-0077

IV
Atlanta, GA

Alabama, Florida, Georgia, South Carolina,
Tennessee 

(404) 562-3739

V
Olympia Fields, IL

Illinois, Indiana, Michigan, Minnesota, Ohio,
Wisconsin

(708) 503-8822

VI
Fort Worth, TX

Indian Nations, Louisiana, Mississippi, New
Mexico, Oklahoma, Texas

(817) 978-3653

VII
Kansas City, MO

Arkansas, Iowa, Kansas, Missouri, Nebraska (816) 822-7233

VIII
Denver, CO

Colorado, Nevada, North Dakota, South Dakota,
Utah, Wyoming

(303) 969-6917

IX
San Francisco, CA 

Arizona, California, Hawaii, Northern Marianas,
American Samoa, Guam

(415) 744-3089

X
Seattle, WA 

Alaska, Idaho, Montana, Oregon, Washington (206) 220-7640 

For the DEC Program Coordinators refer to the DECP website at: www.decp.org


